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Employment Opportunity
FACILITIES & GROUNDS MAINTENANCE SPECIALIST
Department: Parks & Recreation
Position Type: Part-Time
Starting Rate: $15.00 per hour, approximately 20 hours per week
Schedule: Flexible; may include evenings, weekends, holidays, and special events
Closing Date: Open Until Filled. Posting may close at any time without notice.
POSITION SUMMARY
The Town of Coats is seeking a dependable, motivated, and service-oriented individual to join the Parks & Recreation Department as a Part-Time Facilities & Grounds Maintenance Specialist.
This position performs a variety of duties supporting the maintenance, safety, cleanliness, appearance, and daily operation of Town parks, athletic fields, recreational facilities, and public spaces. Responsibilities include grounds maintenance, athletic field preparation, facility upkeep, custodial services, park operations, event setup, and assisting residents and visitors.
The ideal candidate will take pride in maintaining attractive and safe public facilities, work well independently and as part of a team, and provide courteous and professional service to the community.
ESSENTIAL DUTIES & RESPONSIBILITIES
Duties may include, but are not limited to:
· Mow, trim, edge, blow, and perform general landscaping and grounds maintenance.
· Operate and maintain landscaping and maintenance equipment, including mowers, trimmers, blowers, and hand tools.
· Maintain athletic fields, courts, playgrounds, trails, picnic areas, shelters, and other recreational spaces.
· Prepare and maintain athletic fields for youth and recreational sports activities.
· Perform litter removal and maintain the cleanliness and appearance of parks and public areas.
· Clean and maintain restrooms, shelters, concession areas, and other recreational facilities.
· Open and close parks, athletic fields, restrooms, and other facilities as assigned.
· Conduct routine inspections of parks, playgrounds, facilities, and equipment and report safety or maintenance concerns.
· Perform routine and preventative maintenance and assist with minor repairs and facility improvements.
· Assist with the maintenance and care of Town tools, vehicles, equipment, and facilities.
· Set up and break down tables, chairs, equipment, and other items for athletic activities, rentals, programs, and special events.
· Assist with park rentals, facility rentals, and community events as assigned.
· Monitor parks and recreational facilities and help promote compliance with Town rules and regulations.
· Provide courteous assistance and information to residents, visitors, park users, athletic organizations, and facility renters.
· Complete assigned maintenance, inspection, and operational checklists.
· Maintain positive working relationships with Town staff, volunteers, community organizations, and the public.
· Perform other duties as assigned by the Parks & Recreation Director or designee.
MINIMUM QUALIFICATIONS
· Must be at least 18 years of age.
· Valid North Carolina driver's license.
· Experience in landscaping, grounds maintenance, parks and recreation, facility maintenance, custodial work, or a related field is preferred.
· Ability to safely operate or learn to operate landscaping, maintenance, and other equipment.
· Basic knowledge of tools and equipment used in grounds and facility maintenance.
· Ability to perform physical labor and work outdoors in varying weather conditions.
· Ability to lift, carry, push, pull, bend, stoop, stand, and walk for extended periods.
· Ability to exert up to 40 pounds of force on a regular basis. 
· Ability to work independently, follow instructions, and complete assigned duties in a timely manner.
· Good communication and customer service skills.
· Ability to interact courteously and professionally with the public.
· Ability to work a flexible schedule, including occasional evenings, weekends, holidays, and special events.
WORKING CONDITIONS
Work is performed both indoors and outdoors and may involve exposure to heat, cold, rain, humidity, dust, pollen, noise, moving equipment, traffic, and other conditions commonly associated with parks and grounds maintenance.
The position requires regular physical activity and the ability to safely operate equipment and perform manual labor associated with the maintenance and operation of Town recreational facilities.



HOW TO APPLY
Interested applicants should submit a completed Town of Coats employment application, to: Jade Stone, Human Resources Administrator at: 
	Via Mail:
Attn: Human Resources Dept.
Town of Coats
P.O. Box 675, Coats, NC 27521
	Via Email: 
hrtownclerk@coatsnc.org
Please include “Parks and Recreation Operations & Grounds Specialist” in the subject line of your email.
	In Person:
25 East Main St.
Coats, NC 27521


The Town of Coats is an Equal Opportunity Employer.
This job description is intended to describe the general nature and level of work performed in this position. It is not intended to be an exhaustive list of all duties, responsibilities, qualifications, or working conditions associated with the position. Duties may be assigned or modified as operational needs require.
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